
 
 

Mid-Atlantic Innocence Project: Virginia Investigator Job Posting 
 
Overview & Purpose 
 
MAIP’s Staff Investigators play an integral part of our mission, conducting critical 
investigations into cases in which MAIP represents an individual with a strong 
innocence claim. The Virginia Investigator will work on a day-to-day basis with the legal 
team, which will direct their work in specific cases and will participate in evaluations of 
their work. The Virginia investigator will work closely with MAIP’s staff attorneys, who 
assign their cases, manage workflow, and set internal deadlines. The Virginia 
Investigator ultimately reports to the Legal Director. 
 
This position is based remotely in Virginia. Preference for someone based 
in Richmond or Hampton Roads areas. 
 
About You: 
 
You can read and synthesize materials quickly. You can juggle multiple projects 
simultaneously. You have a basic understanding of the criminal-legal system and legal 
jargon. You are able to visualize projects as puzzle pieces, and can see how they all fit 
together. You know how to develop a rapport with strangers and can make them feel at 
ease. You can take initiative and multi-task. You are ready to work in an exciting 
environment that requires focus on multiple priorities. You are a motivated team player 
with superb organizational and communication skills. You are committed to delivering 
the highest quality of client service and work product. You are passionate about our 
work.  
 
About Us: 
 
The Mid-Atlantic Innocence Project works to free innocent people who have been 
wrongfully convicted in Washington DC, Maryland, and Virginia. One of the most 
successful innocence organizations in the country, MAIP has freed 41 men who have 
collectively served more than 810 years behind bars. Additionally, we have helped pass 
19 laws to prevent or make it easier to correct wrongful convictions. 
 
What You’ll Do as our Virginia Investigator: 
 
Specific responsibilities include, but are not necessarily limited to: 
 



 

• Work with attorneys and law students to develop investigative plans in cases that 
have been selected for investigation and litigation. Carry out those plans at the 
direction of attorneys. 

• Review case files and interview defendants in an effort to gather more 
information about their cases. 

• Conduct witness interviews in cases we are investigating and litigating. 

• Canvas crime scenes. 

• Speak with community members about possible investigative leads. 

• Perform internet and social media research on possible witnesses. 

• Perform background checks. 

• Search for non-documentary evidence such as surveillance footage. 

• Work with the staff attorneys to develop possible theories of cases. 

• Promptly prepare memos about all interviews you conduct or conversations you 
have about the case. 

• Regularly update our case management database about investigative activities. 

• Help keep thorough files by ensuring that notes and memos are part of both the 
paper files kept by attorneys and the electronic files. 

• Accompany and help prepare interns who are conducting witness interviews in 
cases we are investigating or litigating. 

• Attempt to locate witnesses through public records or databases. 

• Locate and obtain documents and other evidence from courthouses or other 
sources. 

• Communicate with prisons about your visits with witnesses. 

• Attend weekly case meetings and be prepared to discuss relevant cases. 

• Attend weekly staff meetings. 

• Attend and participate in MAIP events and other fundraising/development 
activities. 

• Other duties as assigned.    
 
Interviews are often conducted in prisons, low-income housing, and unfamiliar or 
confrontational settings. May work irregular hours due to nature of investigative work. 
Extensive travel is required. 
 
Qualifications & Experience  
 

• At least two years of investigative work experience. 
• Bachelor’s Degree or equivalent. High School graduate with significant work 

experience will be considered. 
• Demonstrated experience working as part of a team. 
• Technological savvy/demonstrated ability to learn new systems. 
• You must be vaccinated against COVID-19 and be able to provide proof. 

 
Key Competencies 
 

• Treat colleagues, students, and volunteers with respect, courtesy, and kindness. 



 

• Treat clients, prospective clients, exonerees, and their families with respect, 
courtesy, and kindness, and work to develop relationships of trust with them.  

• Treat witnesses and other actors in the system with respect, courtesy, and 
kindness. 

• Ability to work independently while also being able to collaborate effectively. 
• Great interpersonal and verbal communication skills. 
• Honed organizational skills, problem solving, and the ability to prioritize tasks. 
• Enthusiasm for social justice and the work of MAIP, including a demonstrated 

commitment to public interest.  
 
Compensation & Benefits 
 
$50,000 - $60,000 per year, health insurance, incl. dental & vision (we pay 50%), paid 
time off (plus federal holidays and the week between December 25 and January 1), 
MetroChek, family-friendly office environment. This position will largely be remote. 
Travel to the D.C. office may occasionally be required. 
 
How to Apply: 
 
No later than March 31, 2022. 
Incomplete applications will not be considered. 
 
Please send a cover letter and resume: 
  
James Moody 
Legal Director 
jobs@exonerate.org 
 
The Mid-Atlantic Innocence Project considers the diversity of its workforce to be vital 
to our organization’s success in meeting its mission. We strongly encourage applicants 
from all cultures, races, educational backgrounds, life experiences, socio-economic 
classes, sexual orientations, age, gender, and physical abilities to apply.   
 
As an Equal Opportunity Employer, it is our policy not to discriminate against any 
employee or applicant for employment because of race, color, religion, sex, sexual 
orientation, national origin, age, disability, familial status, marital status, 
predisposing genetic characteristics, actual or perceived domestic violence victim 
status, unemployment status, caregiver status, or any other category protected by 
law. 
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